Step 1 - Log Into the CRM using the link

https://elcbroward.webauthor.com/go/fx_sr_staff training day/
Click Sign In.

If you cannot access and receive an error message, email elcbtraining@elcbroward.org to
reset the password.
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Step 2 - Click New SR Staff Training
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Step 3 - Fill out the required information

Provider ID which is your EFS ID below.
(This number can be found on your EFS Mod Dashboard Page)

The school’s information will auto populate.

Must submit the proposed staff training agenda for approval at least 30 days prior to the training date.

Fiscal Year *

Provider ID *  Please enter your EFS provider 1D below. (This number can be found on your EFS Mod Dashboard Page)

Provider Name #
Address ¥

Director Name ¥
Total # of SR Staff *

il *
Email Address = name@domain.com

*
Phone Number J | 000-000-0000

Operational Hours

Proposed Training Date * ﬁ

Upload Agenda *  (ljck the green button to download the template provided for your agenda.

= | Choose File

&Download SR PD Agenda Template

s Save & Submit




Step 3 - Fill out the required information

The school’s information will auto populate.
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Step 4 - Download the SR PD Agenda Template

Must submit the proposed staff training agenda for approval at least 30 days prior to the training date.

Fiscal Year %

Provider ID ¥ Please enter your EFS provider 1D below. (This number can be found on your EFS Mod Dashboard Page)

Provider Name #*
Address #*

Qo
Director Name *
Total # of SR Staff *

il * .
Email Address = name@domain.com

*
Phone Number 2 | 000-000-0000

Operational Hours

Proposed Training Date * ﬁ

Upload Agenda * - (ick the green button to download the template provided for your agenda.

= | Choose File

& Download SR PD Agenda Template

PN Save & Submit




Fill in the document and save to your computer.

Remember:
Hours must be 50% of your operation day.

Choose the alignment using the drop down

School Readiness Training Agenda

Provider Name: Charlee Hollywood Training Date: 9/1/26
Topic | Topic Training Topic Trainer Name(s) *Alignment to Standa¥ds or DCF Training
Start | End Course (choose 1 per topic line)
Time | Time
safety in the playground Jennifer Aniston
FELDS Standard 1: Health, Safety & Nutrition -

Sam 11am

Curriculum Implementation in the classroom | Monica Gellar

FELDS Standard 2: Child Development and Learningwn

11:30am |1:30pm
CLASS overview for all ages Phoebe Buffet
FELDS Standard 6: Content Knowledge in Early Childhc
2pm 4pm
FSKC Standard 9: Professionalism and Leadership ¥
FSKC Standard 9: Professionalism and Leadership ¥
*Florida Early Learning and Develop al dards hteps://flbe5 floridacarlylearning com
*Florida Standards and Key Competencies hirpeSwww flvplonline org/ OFL lia/ FCDA/content/documents/ DirccrorsPDStandards pdf

*Department of Children and Families trainings can be accessed at hitps:/childearetraining myflfamilies com/studentsite admin/signin




Step 5 -Upload your completed agenda for review and save & submit

Must submit the proposed staff training agenda for approval at least 30 days prior to the training date.

Fiscal Year *

Provider ID *  Please enter your EFS provider 1D below. (This number can be found on your EFS Mod Dashboard Page)

Provider Name #

*

Address Q o
Director Name ¥
Total # of SR Staff *
il *

Email Address = name@domain.com m

*
Phone Number J | 000-000-0000

Operational Hours

Proposed Training Date * =

Upload Agenda *  (lick the green button to down
= | Choose File

&Download SR PD Agenda Template

s Save & Submit




Status Shows as Submitted view after
submitted

Wait for ELC staff to approve
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Status Shows as Submitted view from
Dashboard

Wait for ELC staff to approve
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Once ELC has approved you will be
notified view of Dashboard approved
Item
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After the training, POST Trainin
Documents must be added.
Click the Green button
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Complete the required information

& Post Training Documentation

Overview

@ Training Overview

Ploase reviow the training details below before submitting post-training documentatian
PROVIDER Charlee Preschool & Childcare of Hollywood - 9025 - 2026 - 2027
PROVIDER 1D 9025

DIRECTOR Felicia Walker

PROPOSED TRAINING DATE Sep 1. 2026

TRAINING HOURS

STATUS APPROVED NEEDS POST THAINING DOCS.




Add Staff Training Number

Reminder - total # of staff will be matched to your QPS




Add Staff Training Number

Reminder - total # of staff will be matched to your QPS
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Sign and attest to the information
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Upload your sign In sheet

ng Documentation

o o o

Antendance Altestation

B Upload Sign-In Sheet

Ipload the signed attendance sheet for this training sessior

&h

Click or drag to upload sign-in sheet

School Readiness 13th Day Training
Sample Sign-In Sheet

Program Name:

Date:

Participant Name Sample Signature
Rachel Green R. Green

Monica Geller Manica G.

Phoebe Buffay P. Buffay

Joey Tribbiani Jeey T.

Chandler Bing C. Bing

Time In

8:00 AM

8:02 AM

7:58 AM

8:.01 AM

8:00 AM

Time Out

4:00 PM

4:.00PM

4:00 PM

4:00 PM

4:00 PM




Click Save Record
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Wait for the ELC to approve

# of hours are now so it is waiting for approval
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Approved for Payment
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Next Steps

»The ELC’s finance department will
be notified that your site has
successfully completed their SR
Training with all the required
documents and will pay you the
next time your attendance IS
submitted and verified.




Questions

Email - ametsch@elcbroward.org
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