
Step 1 – Log Into the CRM using the link 

https://elcbroward.webauthor.com/go/fx_sr_staff_training_day/
Click Sign In.
If you cannot access and receive an error message, email elcbtraining@elcbroward.org to 
reset the password.

https://elcbroward.webauthor.com/go/fx_sr_staff_training_day/
mailto:elcbtraining@elcbroward.org


Step 2 – Click New SR Staff Training 
Record



Step 3 - Fill out the required information 

Provider ID which is your EFS ID below. 
(This number can be found on your EFS Mod Dashboard Page)

The school’s information will auto populate.  



Step 3 - Fill out the required information 

The school’s information will auto populate.  

Total # of Staff should be reflected in QPS



Step 4 – Download the SR PD Agenda Template



Fill in the document and save to your computer. 

Remember:
Hours must be 50% of your operation day. 

Choose the alignment using the drop down



Step 5 –Upload your completed agenda for review and save & submit



Status Shows as Submitted view after 
submitted
Wait for ELC staff to approve



Status Shows as Submitted view from 
Dashboard
Wait for ELC staff to approve



Once ELC has approved you will be 
notified view of Dashboard approved 
item



After the training, POST Training
Documents must be added.
Click the Green button 



Complete the required information 



Add Staff Training Number
Reminder – total # of staff will be matched to your QPS



Add Staff Training Number
Reminder – total # of staff will be matched to your QPS

6 staff in QPS and 5 attended the training



Sign and attest to the information 



Upload your sign in sheet



Click Save Record



Wait for the ELC to approve
# of hours are now so it is waiting for approval



Approved for Payment



Next Steps

The ELC’s finance department will 
be notified that your site has 
successfully completed their SR 
Training with all the required 
documents and will pay you the 
next time your attendance is 
submitted and verified.



Questions
Email – ametsch@elcbroward.org 

mailto:ametsch@elcbroward.org
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