
 
 
 
 
 

Early Learning Coalition of Broward County, Inc. 
Audit Committee Meeting Agenda 

August 31, 2021 – 12:15 PM 
 

 Meeting Call-In Number: 1 (872) 240-3212  Access Code: 190-356-629  
 

Members are reminded of conflict of interest provisions. In declaring a conflict, please refrain from voting or discussion and declare the following 
information:  1) Your name and position on the Board, 2) The nature of the conflict and 3) Who will gain or lose as a result of the conflict.  Please 
also fill out form 8B prior to the meeting. 
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I. 

II. 

 

Call to Order  

Roll Call  

 

 Richard Campillo, Audit Chair 

 
Elsy Silvestre, Executive Assistant 
 

 
III. Consent Agenda  

• Approve Audit Committee meeting minutes March 
12, 2021 

 

 
2 

Richard Campillo, Audit Chair 

IV.    Audit Committee Regular Business 
  
• A221AUD1 Accept Keefe McCullough Engagement 

Letters For FY21 Audit and other Services 

 
   

4 

 
 
Richard Campillo, Audit Chair 
Christine Klima, CAO 
 
 
 

V. Other 
New Business 
Matters from the Committee 
Matters from the Chair 
Public Comment 
Next ELC Audit Committee Meeting:  TBD 
Adjourn 
 

 
 
 
 
 

  

 
Please Note:  Agenda subject to revisions and additions at the discretion of the Chair.   
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Early Learning Coalition of Broward County, Inc. 
Audit Committee Meeting Minutes 

March 12, 2021 2:30 PM 
Virtual 

Members in Attendance Chair, Richard Campillo; Michael Asseff, Monica King;  Beverley Batson 
Members Absent Twan Russell 
Staff in Attendance Renee Jaffe, CEO; Christine Klima, CAO; Howard Bakalar, CPO; Stephanie Landreville, 

Controller; Maggie Laino, Quality Assurance Manager; Elsy Silvestre, Executive Assistant 

Others in Attendance Jacob Jackson, General Counsel 

Item Action/Discussion 
Welcome & Call to Order Chair Richard Campillo called the meeting to order at 2:30 PM.  Roll was called and a 

quorum was established.   

CONSENT AGENDA 

a. Approve February
12, 2021 Audit
Committee
meeting minutes

A Motion was made by Michael Asseff to approve the ELC of Broward Audit Committee 
meeting minutes from February 12, 2021.  Seconded by Monica King. Unanimously 
Approved.  Motion Passes. 
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Audit Committee 
REGULAR BUSINESS: 
 

a. A212AUD1 
Approve Finalized 
Fiscal Year 2020 
Annual Audit 
Report, and IRS 
Form 990 on Behalf 
of the Board of 
Directors 
 
 
b. A212AUD2 
Approve Addition 
of 403B Plan Audit 
to Auditor Contract 
Scope of Work 

 
 
 
 
 
 
 
 
 
 
 
 

Approve Finalized Fiscal Year 2020 Annual Audit Report, and IRS Form 990 on Behalf of 
the Board of Directors 
 
Keefe McCullough completed its internal review of the final audit report after the ELC 
Board approved the draft pending that final step.  There were only cosmetic updates to 
the report.   
 
A Motion was made by Monica King to approve the Finalized Fiscal Year 2020 Annual 
Audit Report, and IRS Form 990 on Behalf of the Board of Directors.  Seconded by Michael 
Asseff. Unanimously Approved.  Motion Passes. 

  
Approve Addition of 403B Plan Audit to Auditor Contract Scope of Work 
 
A Motion was made by Michael Asseff to approve the Addition of 403B Plan Audit as well 
as the additional $10,000 to Auditor Contract Scope of Work. Seconded by Monica King.  
Unanimously Approved.  Motion Passes. 
 
 
 
Michael Asseff thanked everyone for a great job on the Audit.  Chair thanked CAO and the 
entire team. 

 
NEW BUSINESS 

 
No discussion 

 
MATTERS FROM CHAIR 

 
No discussion. 

MATTERS FROM 
COMMITTEE 

 
No discussion. 

 
PUBLIC COMMENT 

 
There was no comment. 

 
NEXT MEETING DATE 

 
TBD 

 
ADJOURN 

 
Michael Asseff adjourn the meeting at 2:39 PM 

 
These minutes contain the action items of the Board meeting of the Early Learning Coalition of Broward. They do not include all the 
Committee’s discussions or comments on each matter or issue raised during the meeting. A tape recording of the meeting is held in the 
Coalition office. Corrections from the Committee will be taken prior to approval at the next meeting.  
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ITEM#/MEETING A221AUD1/ Audit Committee 
MEETING DATE: 08/31/21 
SUBJECT: Keefe McCullough FY21 Financial Audit and 403B Audit Engagement Letters 
FOR ACTION: YES  
RECOMMENDED ACTION: Approve Auditor Engagement Letters for FY21 Audit and Preparation of Form 5500 

Preparation for ELC 403B Retirement Plan 
FINANCIAL IMPACT: $29,500 Fiscal Year 2021 Audit and 2020 Form 990 Preparation 

$12,300 Plan Year 2021 Audit of 403B Retirement Plan and 2020 Form 5500 Preparation 
$41,800   Total (FY22 Budget) 

AS RECOMMENDED BY: N/A 
ELC STAFF LEAD C. Klima 

 
Background Information: 
In the Grant Agreement between the Office of Early Learning (OEL) and the Early Learning Coalitions, OEL mandates that 
all Early Learning Coalitions in the State of Florida receive an annual audit of financial statements and program compliance 
of major federal awards, as well as tests of internal controls as required under the Single Audit Act.  On February 13, 2020, 
ELC selected Keefe McCullough, a Fort Lauderdale based CPA firm that specializes in not for profits, for single audit 
services, preparation of IRS form 990 and preparation of Department of Labor form 5500 for ELC’s 403B Retirement Plan.   
The audit of FY20/21 financial statements will be their second year in a five-year auditor rotation cycle. 
 
Current Status: 
Keefe McCullough is ready to begin preparatory work for the following upcoming annual audit engagements upon 
acceptance of the attached engagement letters. 
 
 

Service Dates Cost 
Preparation of 2020 IRS Form 5500 Sep 2021 - Oct 2021 $2,000 
Fiscal Year 2020-2021 Financial Audit Oct 2021 - Mar 2022  $26,750 
Preparation of 2020 IRS Form 990 Dec 2021 - Mar 2022 $2,750 
Plan Year 2021 403B Retirement Plan Financial Audit Apr 2022 - Jun 2022 $10,300 

Total  $41,800 
 
 
Summary 
ELC staff recommends that the Committee accept the attached the two attached engagement letters. 
 
Supporting Documentation:   

• Engagement Letter for Audit of FY2020-2021 Financial Statements and Form 990 
• Engagement Letter for Plan Year 2021 403B Audit and Preparation of PY 2020 Form 5500 
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