
Step 1: Log into the Statewide Provider Portal 

 

 

Step 2:  If you are prepared to complete the Child Care Stabilization Grant, click the Proceed to Grant Application. Note: The deadline to submit 
the grant application is June 30, 2022.   

 

 

 

 

 

 



Step 3. Read the Instructions: 

 

 

 

 

 

 

 

 

 CLICK on the LINK to learn more about the spending requirements of the ARPA Grant. 
http://www.floridaearlylearning.com/parents/family-resources/find-quality-child-care/locate-your-early-learning-coalition 

 Please contact your local early learning coalition for assistance.  Click on the link to get the contact information for your 
local ELC: http://www.floridaearlylearning.com/parents/family-resources/find-quality-child-care/locate-your-early-
learning-coalition 

 The application may be saved at any time by pressing the Save for Later button at the bottom of the application. 
 The Save for Later button will return you to the Provider Dashboard where you can access the application at a future 

time by clicking the ARPA Stabilization Subgrant Application link located under Surveys/Grant Applications on the left of 
the Provider Dashboard. 

 All fields are required to be completed in order for the Submit button to appear. 
 All applications must be submitted no later than June 30, 2022. 

o IMPORTANT NOTE:  Once the application is submitted, reviewed and approved it cannot be edited.  Providers 
are encouraged to review the Subgrant award allocations to determine the point in which the application 
submission date will maximize the funding opportunity. 

   



Step 4:  Complete Section 1: General Applicant Information. 

 

 

  

IMPORTANT NOTE:  The pre‐filled information for Section 1 is pre‐populated from the most recently submitted/approved Provider Profile.  If any of 
the information is incorrect in the Child Care Stabilization Grant the provider will be required to update the Provider Profile before the grant can be 
approved for funding.  

   

Check your School Readiness 
Contract for your most recent 
CLASS Composite Score. If you 
are unsure or cannot find it, 
contact the Coalition.   



 

 

   

The license or exemption 
number listed on the physical 
address license or exemption 
letter. 

Provider ID for current School 
Readiness, VPK contract or from 
Child Care Resource and 
Referral profile. 

Provider DUNS or FEIN Number that 
corresponds with the EFSM Provider 
ID, if applicable. If number is a Social 
Security Number, check the box. 

Licensed Family Child Care 
Homes (FCCH) and Large 
Family Child Care Homes. Does 
not include Registered Family 
Child Care Homes. 

Registered Family Day Care 
Homes meeting the CCDF 
health and safety requirements. 

Licensed Child Care Centers  Exempt Child Care Centers, 
including Religious and School 
District sites. 



   
Location where child care services are 
actually delivered, not a location that is 
solely for administrative purposes. 

Location where administrative 
services occur, e.g., where bills 
are sent, if different from physical 
location. 

If owner is a corporation or 
partnership, use the current email 
of the on-site director. 

If owner is a corporation or 
partnership, use the phone 
number of the on-site director. 

If owner is a corporation or 
partnership, use the name of the 
on-site director. 

If owner is a corporation or 
partnership, use the gender of 
the on-site director. 

If owner is a corporation or 
partnership, use the ethnicity of 
the on-site director. 

If owner is a corporation or 
partnership, use the race of the 
on-site director. 



   

Check if physical location has 
Gold Seal accreditation at time of 
application. 

For School Readiness (SR) Providers 
ONLY - enter most recent CLASS 
composite score. Provider not contracted 
for SR should select NONE. 

Check the days of the week the physical 
location provides child care services. 
Enter the hours of operation for all days 
checked. 



Step 5: Complete Section 2: Operational Status. 
  

 

   

Please select ALL that APPLY 



 

   

Check Yes if program meets the CCDF health and safety 
requirements Health & Safety Checklists, Handbooks, and 
Forms | OEL (floridaearlylearning.com) 

Permanently closed programs are not eligible for the 
ARPA grant. 

Profiles can be created/completed here - Florida Early 
Learning Provider Services Portal 

Current version of Form W-9 can be found on the IRS website 
- https://www.irs.gov/pub/irs-pdf/fw9.pdf. Please upload 
completed form to the W-9 folder in the Document Library on the 
Early Learning Provider Services Portal. Please NOTE: The 
application will default to the current date.  Please update the 
date to reflect the ACTUAL date you submitted the W-9. 

Navigate to the Document Library, W-9 Folder to 
get the date of the most recently uploaded W-9 



Step: 6: Complete Section 3: Child Count Information  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

Enter the licensed or identified capacity for the physical location for each 
age group. 

*This information is pulled from the Provider Profile.  If this information is 
incorrect, STOP and go correct the Provider Profile. 

All values must be entered. If none, enter 0. 

Enter the total number of children enrolled per 
age group on date of application for all 
programs. School-Age includes only those 
children receiving child care services. Count 
each child once even if enrolled in more than 
one program.  Enter the number of children, Kindergarten 

and older, included in the total enrolled who 
participate in the School Readiness program. 
Children may also participate Early Head 
Start, Head Start, Head Start Partnership or 
other programs. 

All values must be entered. If none, 
enter 0. 

Enter the number of children, up to 24 
months old, included in the total enrolled 
who ONLY participate in Early Head Start, 
Early Head Start Child Care Partnerships, 
or Head Start programs. 

Enter the number of children, between 2 years 
old and Kindergarten Entry, included in the total 
enrolled who ONLY participate in Early Head 
Start, Early Head Start Child Care Partnerships, 
or Head Start programs. 

Evening or night care means 
child care provided during the 
evening hours and may 
encompass the hours of 6:00 
p.m. to 7:00 a.m. to 
accommodate parents who work 
evenings and late-night shifts. 
Weekend care means child care 
provided anytime on Saturday or 
Sunday. 

Enter the number of children up to 24 months old, 
included in the total enrolled who participate in 
the School Readiness program. Children may 
also participate Early Head Start, Head Start, 
Head Start Partnership or other programs. 

Enter the number of children, Kindergarten and 
older, included in the total enrolled who participate 
in the School Readiness program. Children may 
also participate Early Head Start, Head Start, Head 
Start Partnership or other programs. 

Enter the number of 
children, between 2 
years old and 
Kindergarten Entry, 
included in the total 
enrolled who 
participate in the 
School Readiness 
program. Children 
may also 
participate Early 
Head Start, Head 
Start, Head Start 
Partnership or other 
programs. 



Step: 7: Complete Section 4: Current Average Monthly Operating Expenses 
  

Enter the average monthly cost of each category of allowable 
operating expenses. May use Annual Cost divided by 12 to 
determine average monthly cost. For examples of each category, 
please refer to the ARPA Grant Spending and Documentation 
Guide.  

Enter the average monthly cost of each category of allowable 
operating expenses. May use Annual Cost divided by 12 to determine 
average monthly cost. These costs should be additional expenses 
because of the COVID-19 pandemic. For examples of each category, 
please refer to the ARPA Grant Spending and Documentation Guide. 



Step 8: Complete Section 5: Options for Fund Use   

Select YES if you intend to use a portion of the funds to reimburse the 
business for expenditures prior to MARCH 11, 2021. 

Select NO if you do not intend to use a portion of the funds to 
reimburse the business for expenditures prior to MARCH 11, 2021. 



Step 9: Complete Section 6: Subgrant Amounts 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

Select YES if provider agrees to 
spend 25% of TOTAL GRANT 
amount on staff. 

USE the ARPA calculator to determine the 
estimated dollar amount of your grant. 

https://providerservices.floridaearlylearnin
g.com/ARPAGrantCalculator.html 



Step 10: READ Provider Certification  

 

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

  

  
If you do not want to submit the 
application and complete it at a later 
date, CLICK Save for Later.   

CAUTION:  CLICKING Cancel will ERASE all of 
the information that has NOT been previously 
saved.    

NOTE:  IF the Authorized Electronic Signature 
and SUBMIT button is MISSING, then the 
application is NOT complete.  Please review to 
determine what fields are blank or boxes remain 
unchecked.     



Step 11: Authorize Electronic Signature and Submit 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To return to the submitted ARPA Child Care Stabilization Grant Application, Select “ARPA Stabilization Subgrant Application” from the Provider Dashboard. 

  

When selected, the screen will 
display the status of the grant 
application. 



  

 

 
 
 
 
 
 
 
 
 
 
 

NOTE: 
 

 Coalition staff will NOT edit the application for you.  If the application is incorrect, Coalition staff will REJECT the application so the provider can 
correct the application and resubmit.  

 Rejecting the application will delay the processing and approval of the application.  

  



NOTE:  If an application is Returned for Edits a window will display when the provider logs back into the provider portal. 

 

 
 

 

 

 

 

 

 

 

 

 

  

  

If CLOSED, the application 
will be available via the 
HOME screen. 

To correct any errors 
SELECT the Proceed to 
Grant Application button. 

Application Status   

Reason why the application 
was returned for edits.    



Once the application is approved the status of the application will be updated and a notification pop up will appear. 

 

  
 

 

 

 

 

If deemed Not Eligible, the application status will be shown as demonstrated below: 

 


